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Welcome 

• New reporter webinar yesterday 

• Presentations and resources available  

• Poll questions 
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Webcast Information  

Main screen 
displays slides, 
videos and polls 
 

Current speaker 
is identified 
 

Submit your 
questions 
 

Direct links to 
documents and 
resources 

Technical issues? Send a note in the Q&A box 
 



Agenda 

1. Reporting Resources 

2. Materials and Data Preparation 

3. Upgraded WeRecycle Portal 

4. Questions & Answers 
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Reporting and Invoice Cycle 
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 Contains data from 
previous year 

 2020 report is 
based on 2019 
data; 

 Informs 2021 
invoices. 

Annual Report by 
May 31 

Reports inform fee 
setting process 

Invoices issued 
in January 



2020 Reporting Resources 
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Contact NSS:  1-888-980-9549 or stewards@cssalliance.ca 

 



Guidebook For Stewards 
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Part One:  
Are you a steward? 
 
Part Two:  
How to prepare your 
steward report 
 
Part Three:  
WeRecycle Material List 



Using Steward Lists 
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• Steward Lists make it easier for retailers and 
other first importers to exclude suppliers’ 
products from their reports 

• If supplier not on list but resident in reporting 
province, do not include their material in your 
report 

• National and program lists, change logs 
available 



Deductions 
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• Stewards may deduct designated PPP from 
their report if: 

• Materials supplied to consumers are not managed in the 
residential waste stream 

• Product returns which are not resupplied  

• Packaging removed from customer’s home 

• Substantiation required 
• Completed Deduction Form 

• Copies of studies, research data and its application  

• Ensure data clearly demonstrates the % of PPP managed 
outside of the residential waste stream  



2020 Terminology Updates 
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Materials Tool 



Component Threshold Rule 

Can report under majority category if a packaging 
component: 
• is less than 5% of the overall weight of all packaging 

components combined, 
• remains attached to the packaging 

when the consumer discards the 
packaging, or 

• will not remain connected to the 
packaging when the consumer 
disposes of it 

 
See: 2.4.1 The component threshold rule of the Guidebook for Stewards 
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Average Bill of Materials (ABOM) Method 

• Gathering material and weight data 

• SKUs with similar packaging - select a 
representative sample 

• Move to weighted-average ABOM because it 
provides better accuracy with little additional 
work 
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ABOM Tutorial 
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About the WeRecycle Portal upgrade… 

• Proven and secure platform 

• Extend value of significant 
technology investment 

• Implement more modern 
interface, make easier to 
use 

• Enable future 
enhancements 
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New password security requirements 



Improved User Experience 

• Scrolling instead of tabbing 

• Home page tiles 

• Additional on screen 
guidance 

• Fewer clicks for returning 
stewards to confirm 
obligation 

• Quick access to reports in 
progress  
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Guidance and Assistance Available 

17 

Click icon to 
access 
Guidebook 
information 



Obligation 
• Must confirm before reporting! 

• Table indicates where confirmation is needed 

• Last year’s confirmation is presented for reference 

 

 

18 



Obligation Options 
• Obligated: confirm resident and obligated 

• Voluntary: confirm voluntary 

• Not Obligated: indicate why not obligated 

• Unsure: answer questions to determine obligation 
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Reporting 
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• Three options: Start New, Start Flat Fee (BC and SK), Continue  

• Table shows where reports are needed, started, finished; 
choose a year, program 

 



Reporting Options 

• Indicate up front if any apply to 
a report: 

• Report by percent 

• Program material list 

• Divisions 

• Calculators 

• Streamlines experience for 
simple reports 

• Drives presentation of screens 
later on 
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Enter Reporting Data 

• Hover to highlight material row; selected cell is orange 

• Click and drag to resize columns (like Excel) 

• Prior year quantities hidden by default 

• When data complete, must be submitted by Primary 
contact 
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Methodology 
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• Explain how you calculated your figures 

• Detail is appreciated! 



Submitting Report 
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• Make sure you are primary, all sections complete, & 
accept terms and conditions 



Past Reports 
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• View pdfs of reports from any prior year 

• Search, filter, download one or multiple pdfs 

 



Report Validation 

• All reports are reviewed for accuracy – vital for 
accurate invoicing and fee setting 

• Validation of submitted report  

• Common issues include: 

– Updates to brands and methodology 

– Explanation of material tonnage variances ±20%  

– Deduction review 
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Q&A 
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Reporting deadline is May 31 

Webinar presentation available online 
 



Thank You! 
 

www.cssalliance.ca 
  

1-888-980-9549 
stewards@cssalliance.ca 
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