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Welcome 

• Outline PPP reporting basics 

• Resources available to stewards 

• Poll questions 
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Webcast Information  

Main screen 
displays slides, 
videos and polls 
 

Current speaker 
is identified 
 

Submit your 
questions 
 

Direct links to 
documents and 
resources 

Technical issues? Send a note in the Q&A box 
 



Agenda 

1. Reporting Resources 

2. Steward Obligation and Onboarding 

3. Materials  

4. Data Preparation  

5. WeRecycle Portal 

6. Report Submission and Validation 

7. Questions & Answers 
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Reporting and Invoice Cycle 
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 Contains data from 
previous year 

 2019 report is 
based on 2018 
data; 

 Informs 2020 
invoices. 

Annual Report by 
May 31 

Reports inform fee 
setting process 

Invoices issued 
in January 



2019 Reporting Resources 
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Contact NSS:  1-888-980-9549 or stewards@cssalliance.ca 

 



Guidebook For Stewards 
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Section One:  

Are you a steward? 
 
Section Two:  

How to prepare your 
steward report 
 
Section Three:  

National Material List 



Reporting Overview Tutorial 
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Understand your Obligation 

• Which program(s)? 

• Obligation years? 

• Exemptions? 

• Hierarchy and Voluntary Stewards 
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Obligated or Exempt? 

BC and SK: Online Assessment Tool makes it simple to 
determine eligibility to pay a flat fee 
 

Recycle BC MMSW MMSM 
Stewardship 

Ontario 

Gross Annual 
Revenue 

<$1 Million <$2 Million <$750,000 <$2 Million 

Tonnage <1,000kg < 1,000kg No exemption <15,000* kg 

Other 
Exemptions 

Single point of 

retail 

Single point of 

retail 

No exemption No exemption 

Flat Fees 
Available 

Yes Yes No No 



Who’s Responsible for PPP? 

Resident 

Supply PPP 

• Responsible? 
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Voluntary Stewards and Steward Lists 

 

• Voluntary stewards are non-resident in a 
province and have assumed responsibility for 
their PPP 

• Steward Lists make it easier for retailers and 
other first importers to exclude suppliers’ 
products from their reports 
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Obligation Years 

• Obligation to pay begins from day you start to 
supply PPP in a province 

• Estimates of PPP may be needed 
EXAMPLE: New Steward that began operations on Oct 17, 2018 
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Invoice Report Data Due 

1st 2018 2017 Oct-Dec 2018 Dec 16, 2018 

2nd 2019 2018 Oct-Dec 2018 Extrapolated Feb 14, 2019 

3rd 2020 2019 Oct-Dec 2018 Extrapolated May 31, 2019 

4th 2021 2020 2019 May 31, 2020 



Materials Overview 
• Report only designated PPP supplied to consumers 

• Exclusions: IC&I, Transportation/Distribution, Durable 

• Deductions: data form required 

• PPP material categories and sub-categories: 
– Paper Products 

– Packaging: Paper, Plastic, Steel, Aluminum, Glass  

• Components 

14 



Materials Tool 



Data Preparation 

• Calculate total weights for each material category 

• Set up spreadsheet(s) 

• Obtain sales data 

• Workbook xls file 
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Per Product Total 

Product Other 
Printed 
Paper (kg) 

Plastic – 
PET (kg) 

Glass – 
Clear (kg) 

Steel – 
Cans (kg) 

SALES 
QUANTITY 

Other 
Printed 
Paper (kg) 

Plastic – 
PET (kg) 

Glass – 
Clear (kg) 

Steel – 
Cans (kg) 

Product 
A 

-- 0.01 0.2 --- 1,000 -- 10.0 200.0 -- 

Product 
B 

0.03 0.05 -- 0.1 5,000 150.0 250.0 -- 500.0 

TOTAL 150.0 260.0 200.0 500.0 



Entering Data in Portal 
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WeRecycle Portal 

• Enable pop-ups for your browser and ensure 
language is English 

• Automatic log out after 30 minutes of inactivity 

• Answered all obligation questions and confirmed 
‘Obligated’ 

• Use the ‘Save’ button when entering data, 
methodology, or brands 

• Complete each box of the Methodology section 

• CBCRA section for Manitoba beverage stewards 
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Portal User Guide 
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Report Completed! 
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Report Validation 

• All reports are reviewed to ensure they have been 
filed correctly – vital to have accurate data for 
invoices and fee setting 

• Validation process begins with submitted report  

• Common issues include: 

– Updates to brands and methodology. 

– Explanation of material tonnage variances ±20%  
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Q&A 
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Reporting deadline is May 31 

Webinar presentation available online 
 



National Steward Services 

Contact NSS:  

1-888-980-9549 or 
stewards@cssalliance.ca 
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Thank You! 
 

www.cssalliance.ca 
  

1-888-980-9549 
stewards@cssalliance.ca 
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