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Welcome

tThank you!

TReporting basics for packaging and paper
product programs

TResources avallable to stewards
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Agenda

TIntroduction and Overview
TUnderstanding Your Obligation
tOnboarding and Accurate Reporting
T Reporting Resources

tWeRecycle Portal

TQuestions & Answers




Reporting and Invoice Cycle

Annual Report

Filed by May 31

Contains data from
previous year

Reports inform fee
&} setting process

Invoices issued |
January

2022 report is based on 2021 data;
Informs 2023 invoices
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T Recommendation for proposed simplified approach
to fee setting submitted to RPRA

T If approved, would eliminate need for most stewards
to submit material report in 2022 and future years

T Watch for announcements from SO and RPRA

T Historic reports are not impacted by this change. All
onboarding of stewards with past obligations
continues through Blue Box program

transition/windup ©

Stewardship Ontario



Guidebook For Stewards

The definitive resource for
steward information and our
primary reference document

Part One:
Are you a steward?

Part Two:
How to prepare your steward
report

Part Three:
WeRecycle Material List

O ===

Guidebook
for Stewards

’ .
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Helping businesses meet their poackogir
Cyt ons in Conodo

Registration « Reporting « Materials

Contoct us for assistance

G and paper product




Determining Your Obligation
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provincial regulatory requirements

Primary obligation criteria
9 Residency

9 Supplying designated PPP materials

Hierarchy
o Brand Owner

o Franchisor
o First Importer

Affiliation
Relationship to other businesses can impact your residency anc
obligation status
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Program Exemptions

Recycle BC MMSM Steward_shlp
Ontario

Implementation 2014 2016 2010 2004
& Industry Share
of Obligation 100% 75% 80% 50%
Gross Annual
Revenug <$1 Million <$2 Million <$750,000 <$2 Million
Exemption
Tonnage
Exemption <1,000kg < 1,000kg No exemption <15,000 kg
Other Single point of | Single point of
Exemptions retqll (only retz_ill (only No exemption No exemption
applicable to applicable to
retailers) retailers)

Revenue-based thresholds are calculated on the steward, its affiliates, amthifaas combined gross

revenue from the combined sale of all products and services in the province during a caleadar




Voluntary Stewardship

T Who are voluntary stewards?
T Assume responsibility for their PPP in jurisdictions where
they are not resident
T Voluntary Steward Policy and Guidebook provide more
iInformation
T Key eligibility criteria: Residency in Canada and supplying
above minimum tonnage threshold

T How do voluntary stewards affect your reporting
responsibilities?
T Avoid double reporting by not reporting for Resident or
Voluntary brand owners
tldentify resident and voluntary stewards:
TConsult National Steward Lists and Change Logs
tWork with your vendors
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About Onboarding
TIntroduces new companies to reporting and
determines their obligations

T Fairness principle

0 Ensures stewards pay fees in all periods they
supply obligated PPP

T Cost-effective program operation

TEstimates or data extrapolation may be
required

TOnboarding/Penalty and Interest Policies
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Accurate Reporting

Reports must be accurate to
ensure fair material rates

IWhen considering scope,
remember to only include
packaging and paper:
¥Supplied to consumers in the

applicable province;

YAssociated with brands for which
you are the brand owner, the first
Importer, or the franchisor; and

¥0nly include designated PPP
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Materials Overview

T Report only designated PPP
supplied to consumers

1 Exclusions e [
T Deductions: form required

+ PPP material categories
and sub-categories:

+Paper Products
+Packaging: Paper, Plastic,
Steel, Aluminum, Glass

T Components
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Recycle BC: Materials Update

Regulatory amendments announced In '
2020 designated product materials :
beginning in 2023 must be reported In RECYCLESC
2022

PLP

Packaging Like Product (PLP) NS 2 I B
f D}YA]JvP }/& «U E C o]vF "

Single Use Product (SUP)
I "§E A*U %0 8] pso &Y

See Recycle BC website and Guidebook
for detalls




2022 Reporting Resources

2022 Guidebook for Stewards Materials Tool
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Reporting Overview Tutorial ABOM Tutorial
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Using_the WeRecycle Portal
Rules, Policies & Forms

Preparing Your Report
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2022 Reporting Resources
T Using the WeRecycle Portal

+ Portal Login link
+ Portal User Guide

T Rules, Policies & Forms
+ Latest versions of all policies
+ ON and MB Program Rules, BC and SK Membership Agreements

+ All current forms including Primary Contact Change and Deductions
Declaration. Most forms can be electronically signed.

T Preparing Your Report
+ Steward lists and change logs
+ Material lists
+ Reporting checklist
+ 2022 Material Fees
+ Z %} ES]VP ,u Y




2022 Reporting Resources

q How can we help you?

B A Home » J Reporting » J% Stewards = [\ Packaging and Paper Product = i} Reporting Hub

Reporting Hub

Last updated: Feb 13, 20232

The Reparting Hub asssts and guides producers in collecting and acourately reparting their matesial data. Users can browse the sector and product lists or do a general search fod
information. Please note the Reporting Hub is for guidance only and should not be considered exhaustive.

Sector tips address frequent reporting guestions for various business sectors, including identifying common products for each sector
Product information incledes commaon packaging types and their matenial reporting categories.
FAQs include tips and anawers to frequent gquestions aboul reporting.

Also see the kMaterials Tool for help determining which material category should be used to report your packaging and paper

§ Product Information § Sector Tips
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Data Preparation

T Determine total weights for each material category
T Select methodology:
+ Specific ldentification Method
+ Average Bill of Materials (ABOM)
t Obtain sales data
T Create spreadsheets

Per product Total

Other printed  Paper
material (kg)  lominates (kg)

ProductA | 100 005 0002 |0l 5 02 10

Product B [soo 0l 005 05 |50 5 25
oo S5 252 3

Other printed  Paper
material (kg) ~ laminates (ko)

Product Sales quantity

Boxboard (kg) Boxboard (kg)
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WeRecycle Portal
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Did you forget your password?®

Mew 1o the WeRecycle Poral?

Lreate & ADooun '
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https://werecycle.rralliance.com/irj/portal
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Portal Guidance and Assistance

Jahe Smith | Ssewerd Pomsl Engagement Commilles Test Environmant

Support
Contact Ls Guidihaok and What's New Test
Hmﬂr&g FRF repomng desdhin
REsaunoes

.

Reporting Billing Status  Account Management Support Admin
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Helo, amd thaek you lor uging The
WeRecycle Portal's lve chat servioe. How
can | help you today®

Click icon to access
Guidebook information
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Confirm YourObligation

+ Must confirm before reporting!
T Table indicates where confirmation is needed

Confirm your Qblgation

Jetw Simith | Steweard Portal Engagement Commilles Test Environment

Choose a Program

Which type of program do you wish 1o answer obligation questions for &t this time?

w Shrscpal azaedous or Jpecisl Wasts (MHFW] FuicrRctivs Miiis Amwaig

The check mark(s) in the table below shows the years your coganization has indicated it i obligabed to submit reports and the question marks indicate the years that are outsiar
requiremend for the ouistanding years.
Please comgplete all obligation questions for the outstanding years.

Your Obligation Stat IO Hapaort [2031 2031 Repodt (2020 2020 Repart (2019 2019 Heport (7008 DULE Haport [2017 0L Rapaart [20])
- e data, T inoscal data, INIT invoice] data, POTL Eveoioe] data, TOET irverd &) data, 1Y invosca) data, TNLE inviHg
Recycle BC W W o W W W
Multi-Mabarial Stevwardship Wesiam ﬂ- ﬂ W W W x
utt-Maberial Stewasrdship Manioba ﬂ- ﬂ ﬂ o W »

Sebect which year you would like 1o answer obligation questions foo
02T Raepoit (20Z0 data, 2023 inveecs)
Selec] the program you vish bo answer obligabon questions fos,
Musiti-Meterial Stewarchhop Wesbarn

Mutti-Maierial Hhewarcshp Mangoto
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Confirm Your Obligation

T Obligated: Confirmed resident and obligated

T Voluntary: Confirmed voluntary

T Not Obligated: Indicate why not obligated

T Unsure: Answer questions to determine obligation

Multi-Material
Erres arctil g Wimlie

Multi-Material Stewardship Western « 2022 involce, 2021 Report (2020 data)

1 you sests Dipligaied Stewmard n Ssukaschesman
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Reporting
Three options:
T Start a New Report

T Start a New Flat Fee Report

+ Only available to Recycle BC, MMSW, and MMSM stewards that fall within the applicabl
tonnage thresholds

t JvElvh  Z %)} ES /[A A ES

Stewerd Poal Engegement Commines Test Environment

Reporting Billing Status  Account Management Support Admin

Confurm yowr Obligaticn SEart a Mew Report Skart a New Saimphried Report Cordinue a Report Vieww Pt Reparts
2. 5 (214 %
Frograrm yiiie 5 'iiish Diaht Repars Waking
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Reporting Status

Steward Reporting ~

kohin ‘Serith | Sheseand Portal Drgageemam Comimimes Test Environment

' Prograe

Choose a Program
1. Select which program type you would like o repo for?

Packiging and Papa: Pradus (PFPP)

2. Howver ower the icons in the table below to determine report status or click for details. Please complete all outstanding repors.

2037 Report {2021 2031 Report {2020 2030 Repert (2018 2019 Report (2018
dats, 21X invoica) diats, XD inmvocs] drta, 2] Errecics) data, 2D invoics)
Reinpile AL -4 ! o2& '
Muti-Matarial Stiwandship Wisterm (] & &
Mut-Material Sivwardshio Mankoba 1 n ﬂ i

Satect which year you weould ke bo report for. Note that you will only be able 1o sslecl years wese one or mose progeama ace availatle lor reporting.
B, prOgram i seslable for rapoeTng In 4 yaar Wi

+ Fou hawe confirmed yous obligation s obligwisd o voluaniary
= 'Wena hieie ol SoffiiTmied fot ol

= P do Pt adraady have & repon in progeess

[ 2027 Repon (2021 data, 3023 imvokce)

3. Which program wouwld you like to file a report for?
Sebect the prograrm bedows

e ult-Matenal Steveandidag Wealern
- M anerial, Sshewa prcieddn B ed nipu

AL ol Ther e
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Reporting Options

4. For your selected programs, are you submitting one multi program

Multi Program Report: Select multiple programs to include them all in one report, using
Single Program Report: Select one program to report at this time. You will be able to us

I More Information

Multi Program Report

S. Do any of the following apply to your report:

Report by Percentage
Report using Program Material List
Report with Divisions

Report with Product Calculators

Yes

Single Program Report

I More Information
I More Information
I More Information

1 More Information

T Indicate if any
apply to a report:
T Report by percent
t Program material
list
t Divisions
T Calculators

+ Selections drive
presentation
of screens later on
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Enter Reporting Data

Test Enviranment

Material Quantities Tot ghi-82,300 kg

2020 Report (2019 data, 2021 invoice)

Material Quantities

Portal does not accept decimals. Please enter whole numbers when reporting.

Printed Papar B2, 300 51 20 31300
Mewspaper -L AT NA Memibers KE
Othar Merwspdin-Mon-CHANDCMNS Mambe's K&
Hegapapers kg 02 300 51.200 31,100
Merasprint [inses and ciroulars) Kg
Magarines Kg
Catalogues Kg
Direciaties Kg
Cthisr Prined Maieials Kg
Purchiased Posters, Calendars, Gresting Carch arafl Ernelopes Kg

- Use the cells to
enter your
guantities for the
applicable
materials.

- The total kg for all
materials and

programs appears
in the top right.
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Methodology

T Explain how you calculated your figure: Detall is appreciatet

Steward Reporting

John Smith | Steward Portal Engagement Commities Test Environment

Panerial
Cuantities

.r.uu-mmgy

i| Morne Information

Please take a few momens 1o complete the following sections as the information ks wery helpful when conducting report validations.

1. Preparation of Data

Please clearly describe the process you have used to caleulate the data you reported.
How did you calculate your obligated sales? (Dhd you wse sold-fo sales information, bifl-fo sales informalion, population percentage method, etc, ).
How did you calculate your weights? (AB0OM. supplemental calcwlator, vendor provided the information. used a scale fo weigh packaging componeis, eic.)

| CDbtained most weights and material types from our vendors, and used a scale o weigh items for which weights weren't known. Multiplied by BC sales for 2021..]

2. Methodology Changes

Please deseribe any changes to your methodology and the rationale for those changes. (dre pou Lghl-weighting 7 Adre you refreshing youwr ABOM? Are pou using
using an updaned syslem?)

Mane.
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Submitting Completed Report

T Make sure logged in as Primary, all sections complete, accept terms and condi

Steward Reporting ~

Johin Smikh | Stewand Portal Engagement Commities Test Envirconment
Penenial Hiafss & Repain
Cruartiles Methodalogy ALt Submission

Report Submission

2020 Report (2019 data, 2021 invoice)

Your Organization's Annual Steward Report

Company: Steward Portal Engagement Committes Hame: John Smith
Steward MNo: Q0CL00BEST Title: funailyst
Resource Recovery Alliance 200 Report (2019 data, 2021 irmaoice) 82,300 kg

2. Terms and Conditions
Daoverilaad Termrs and conditions

Terms and Conditions

By clicking on the button balow, you condiem the following

- ¥oi1 are sither the Primary Contact for your company or ane the autharized agent for the Stesard Customaer that you are reporting on behalf of.

- ¥ou hawve read the program rules andior have uploaded your signed agreemant.

- Tha infarmation and data contaired in your report and any uploaded documents are complete and accurate.

- Where applicable, your deduction declarasion form will be provided by the report submission deadiing and you will provide documentation bo support your deductions
LEDON MeqUsast.

- ¥ou understand and agree that your company must retain supparting documentation for five years from submission date and that your report may be subject 1o awdi.

| agree and confirm the above
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Report Validation

T All reports are reviewed for accuradyvital for
accurate invoicing and fee setting
T Validation of submitted report

|4

Common issues include:
T Updates to brands
and methodology
T Deduction review
T Explanation of
material tonnage
variances”20%




Reporting deadline is May 31
Webinar presentation available online
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Thank You!

www.rrallianceservices.com

1-888-980-9549
stewards@rralliance.com
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